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Request for Proposals 
T o C oord i n ate th e L oui si an a S pec i alty C rops C om peti ti v en ess Prog ram  

A d v erti si n g ,  Prom oti on  an d  Pub li c  Relati on s Prog ram  
 
 
Contracting State Agency 
 
 L oui si an a S pec i alty C rops Prog ram  
 L oui si an a D epartm en t of A g ri c ulture &  F orestry 
 
State Agency Contacts 
         D eli v ery A d d ress: 
 M i c h elle Estay       W an d a P. W ard  
 D i rec tor of C om m od i ty Prom oti on s an d  Researc h   C on trac ts/ G ran ts 
 L oui si an a D epartm en t of A g ri c ulture &  F orestry  5 8 25  F lori d a B oulev ard  

4 7 0 7 6  N orth  M orri son  B oulev ard     2nd F loor,  Ex ec uti v e O ffi c e 
 H am m on d ,  L A   7 0 4 0 1       B aton  Roug e,  L A   7 0 8 0 6  
 (9 8 5 )  3 4 5 -9 4 8 3       (225 )  9 22-1 23 4  
 m estay@ ld af.state.la.us     w an d a_w @ ld af.state.la.us 
       
D ead l ine f or R eceiv ing Com p l eted  P rop osal  
 
 Proposals m ust b e rec ei v ed  b y th e S tate A g en c y C on tac t b y c lose of b usi n ess (4 :3 0  p.m .)  on  
F ri d ay,  M ay 1 4 ,  20 1 0 . 
 
D ef initions 
 
T E R M  D E F I N I T I O N  
Contractor A f irm  or ind iv id u al  w h o is aw ard ed  a contract 
P rop osal  A resp onse to an R F P  
P rop oser A f irm  or ind iv id u al  w h o resp ond s to an R F P  
R F P  A req u est f or p rop osal s 
Sh al l ,  M u st,  or W il l  D enotes m and atory l angu age;  a req u irem ent th at m u st b e 

m et w ith ou t al teration 
Sh ou l d ,  Can,  or M ay D enotes d esirab l e,  non-m and atory l angu age 
 
 
G eneral  
 
 S pec i alty c rops h av e form ed  an  i m portan t role i n  L oui si an a ag ri c ulture si n c e th e foun d i n g  of 
th e terri tory.  S h ortly after th e foun d i n g  of N ew  O rlean s i n  1 7 1 8  b y J ean -B apti ste L e M oyn e d e 
B i en v i lle,  L oui si an a spec i alty c rop farm ers prod uc ed  i n d i g o,  L oui si an a’ s fi rst ex port c rop. 
 
 T od ay spec i alty c rop farm ers i n  L oui si an a prod uc e a w i d e ran g e of c rops i n c lud i n g  n ursery 
stoc k  an d  foli ag e,  C h ri stm as trees,  straw b erri es,  c ab b ag e an d  oth er w i n ter v eg etab les,  tom atoes,  
sw eet an d  h ot peppers,  ok ra,  south ern  peas,  w aterm elon s,  pec an s,  c i trus,  sw eet potatoes,  
m ush room s an d  w i n e. I n  20 0 7 ,  L oui si an a’ s 2, 6 9 6  v eg etab le farm ers prod uc ed  m ore th an  3 0  d i fferen t 
v eg etab le c rops on  9 , 3 26  ac res,  w orth  $ 4 5  m i lli on  at th e farm  g ate. I n  ad d i ti on  to th e v eg etab le c rop,  
th e 1 0 6  sw eet potato farm ers i n  L oui si an a prod uc ed  $ 5 9  m i lli on  i n  farm  v alue,  on  1 7 , 28 5  ac res. 
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Recovering from hurricanes Katrina and Rita, Louisiana’s 175 citrus growers produced over $6.4 
mil l ion in N aval  and S atsuma oranges and other citrus on 79 4 acres. S trawb erries, figs, b l ack b erries, 
b l ueb erries, peaches and other fruit crops add another $2 5 mil l ion to the farm gate val ue to 
Louisiana’s special ty  crops b ringing the total  production to $13 5.4 mil l ion in 2 0 0 7. 
 
 T hese and other special ty  crops have enab l ed the continuance, and even growth of the 
famil y  farm. T he success of the U S DA  F armers’ M ark et N utrition P rogram has added to the growth 
of farmers’ mark ets in Louisiana and given those famil y  farms a mark et for their fresh and fresh 
processed products.  M any  of them have increased their production to a point where they  are ab l e to 
sel l  their products to l ocal  retail ers and chain stores. 
 
 T he overal l  goal  of the Louisiana Department of A gricul ture &  F orestry  S pecial ty  C rop B l ock  
G rant P rogram is to increase the competitiveness of Louisiana special ty  crops as defined in 7 C F R §  
12 9 0 .2  ( h) . Louisiana’s special ty  crop producers wil l  b enefit from the proposed mark eting programs 
through increased consumer and b uy er awareness of l ocal l y  grown products, increased sal es for 
producers, and higher mark et val ue for Louisiana special ty  crops.  
 
 T he ob j ectives of these proj ects wil l  increase consumers’ desire for heal thier and fresher 
crops. T his comb ined with retail ers’ attention to their customers’ wants and needs, wil l  l ead to 
increased production in special ty  crops for the retail  mark et.   
 
 T he Louisiana Department of A gricul ture &  F orestry  has appl ied for and received b l ock  grants 
from the U S DA  A gricul tural  M ark eting S ervice to increase the competitiveness of Louisiana   
special ty  crops. T his RF P  is a direct response to those b l ock  grants.  F unds avail ab l e to carry  out 
this program wil l  total  approx imatel y  $3 2 0 ,0 0 0  for a three y ear period, not to ex ceed $12 0 ,0 0 0  for 
y ear one, $10 0 ,0 0 0  for y ear two, and $10 0 ,0 0 0  for y ear three. 
 
 T he Louisiana Department of A gricul ture &  F orestry  seek s to ob tain competitive proposal s as 
al l owed b y  the l aws of the S tate of Louisiana from q ual ified proposers who are interested in providing 
consul ting services in the fol l owing areas:  
 

1. Devel op, design and produce one or more Louisiana special ty  crops l ogo( s) ; 
 
2 . Devel op, design, produce, and print creative material s such as cook b ook s, b rochures, shel f 

tal k ers, b in signs, pack ing b ox es, stick ers, and posters rel ated to the promotion and 
mark eting of Louisiana special ty  crops; 

 
3 . Devel op, design, produce and pl ace mul ti-media advertising incl uding radio, tel evision, print, 

b il l b oards, and posters rel ated to the promotion and mark eting of Louisiana special ty  crops; 
 
4. P l an, organiz e, and conduct in store retail  demonstrations of Louisiana special l y  crops; 
 
5. Devel op, produce and distrib ute recipe cards, nutritional  information, b rochures and other 

col l ateral  material  promoting Louisiana produced special ty  products; 
 
6. Devel op, design, produce and provide to the Department a homepage with no l ess than 5 

internal  pages rel ated to the promotion of Louisiana produced special ty  crops; 
 
7. Devel op, design, produce trade show displ ay  b ooth and material s rel ated to the promotion 

and mark eting of Louisiana special ty  crops; 
 
8 . A ssist Louisiana farmers’ mark et managers in the devel opment and design of a homepage 

promoting their mark et; and 
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9. P l a n , o r g a n i z e , a n d  h e l p  c o n d u c t  e d u c a t i o n a l  se m i n a r s f o r  sm a l l  a n d  m i n o r i t y  p r o d u c e r s, 
p o t e n t i a l  p r o d u c e r s, m a r k e t  m a n a g e r s a n d  r e t a i l  b u y e r s t o  m a x i m i z e  sa l e s i n  L o u i si a n a . 

 
T h e  c o n t r a c t  w i l l  b e  e f f e c t i v e  J u l y  1 , 2 0 1 0  – J u n e  3 0 , 2 0 1 3 .  I n  n o  e v e n t  sh a l l  t h e  t e r m  o f  t h e  

c o n t r a c t  e x c e e d  3 6  m o n t h s. 
 
A l l  w o r k  w i l l  b e  d o n e  u n d e r  t h e  d i r e c t i o n  a n d  su p e r v i si o n  o f  M i c h e l l e  E st a y , D i r e c t o r  o f  

C o m m o d i t y  R e se a r c h  a n d  P r o m o t i o n s f o r  t h e  L o u i si a n a  D e p a r t m e n t  o f  A g r i c u l t u r e  &  F o r e st r y . 
 

C o n t r a c t o r ’ s f e e s w i l l  b e  b a se d  o n  a n  h o u r l y  c o m p e n sa t i o n  st r u c t u r e  r a t h e r  t h a n  o n  a  
c o m m i ssi o n  b a si s, su b j e c t  t o  a  m a x i m u m  o n  m e d i a  se r v i c e s. 
 
 P a y m e n t  t o  t h e  c o n t r a c t o r  w i l l  b e  m a d e  m o n t h l y  u p o n  r e c e i p t  o f  i t e m i z e d  b i l l i n g . 
 
Desired Qualifications to be Considered 
 

1 . T h e  p r o p o se r  sh o u l d  su b m i t  a l l  i n f o r m a t i o n  r e q u e st e d  b e l o w . 
 

2 . T h e  p r o p o se r  sh o u l d  su b m i t  a  f i n a n c i a l  st a t e m e n t  p r e p a r e d  i n  a c c o r d a n c e  w i t h  g e n e r a l l y  
a c c e p t e d  a c c o u n t i n g  st a n d a r d s f o r  t h e  m o st  r e c e n t  f i sc a l  y e a r  o f  t h e  p r o p o se r , a  l e t t e r  o f  
g o o d  st a n d i n g  f r o m  a  b a n k  w i t h  w h o m  t h e  p r o p o se r  p r i n c i p a l l y  d o e s b u si n e ss a n d  a n y  o t h e r  
i n f o r m a t i o n  i n d i c a t i n g  a  g o o d  f i n a n c i a l  st a n d i n g . 
 

3 . T h e  p r o p o se r  sh o u l d  su b m i t  a  n o t a r i z e d  st a t e m e n t  o f  v e r i f i a b l e  m e d i a  a n d  p r o d u c t i o n  b i l l i n g s 
f o r  e a c h  o f  t h e  t w o  p r e v i o u s c a l e n d a r  o r  f i sc a l  y e a r s.  T h e  st a t e m e n t  sh o u l d  sp e c i f y  b i l l i n g s b y  
t y p e  o f  m e d i a . 
 

4. T h e  p r o p o se r  sh o u l d  b e  st a f f e d  t o  p e r f o r m  t h e  f o l l o w i n g  se r v i c e s:  
 
a . A c c o u n t  se r v i c e s a n d  m a n a g e m e n t  
b . C r e a t i v e  
c . M e d i a  se r v i c e s su c h  a s r e se a r c h , p l a n n i n g , b u y i n g , i n v o i c e  a u d i t i n g  a n d  p o st  a n a l y si s 
d . P u b l i c  r e l a t i o n s a n d  p r o m o t i o n s 
e . P r o d u c t i o n  m a n a g e m e n t  
 

5. T h e  p r o p o se r  sh o u l d  h a v e  b e e n  i n  o p e r a t i o n  a t  l e a st  t w o  y e a r s.  T h e  se l e c t e d  p r o p o se r  m a y  
j o i n  w i t h  o t h e r  p a r t n e r s o r  su b c o n t r a c t o r s t o  p e r f o r m  t h e  se r v i c e s o u t l i n e d  h e r e i n .  T h e  
se l e c t e d  p r o p o se r  w i l l  b e  h e l d  f u l l y  r e sp o n si b l e  f o r  t h e  w o r k  p e r f o r m e d  b y  o t h e r  p a r t n e r s o r  
su b c o n t r a c t o r s a n d  f o r  a n y  p a y m e n t s t o  b e  m a d e  t o  o t h e r  p a r t n e r s a n d  su b c o n t r a c t o r s. 

 
W ork  to be P erform ed and S cop e of S erv ices R eq uired 
 
 T h e  se r v i c e s l i st e d  b e l o w  m u st  su p p o r t  a  p r o g r a m  p r i n c i p a l l y  d i r e c t e d  t o w a r d  a d v e r t i si n g , 
su p p l e m e n t e d  w i t h  a  c o o r d i n a t e d  p u b l i c  r e l a t i o n s a n d  p r o m o t i o n  p r o g r a m . 

1 . T h e  C o n t r a c t o r  sh a l l  b e  r e sp o n si b l e  f o r  d e si g n  a n d  p r o d u c t i o n  o f  a  l o g o  r e l a t e d  t o  e n h a n c i n g  
t h e  c o m p e t i t i v e n e ss o f  L o u i si a n a  S p e c i a l t y  C r o p s. 

2 . T h e  C o n t r a c t o r  sh a l l  b e  r e sp o n si b l e  f o r  d e si g n , l a y o u t , p r o d u c t i o n , a n d  p r i n t i n g  o f  c r e a t i v e  
m a t e r i a l s r e l a t e d  t o  e n h a n c i n g  t h e  c o m p e t i t i v e n e ss o f  L o u i si a n a  S p e c i a l t y  C r o p s. 

3 . T h e  C o n t r a c t o r  sh a l l  p r o v i d e  m e d i a  se r v i c e s, i n c l u d i n g  m e d i a  r e se a r c h  a n d  p l a n n i n g , 
d e v e l o p m e n t  o f  m e d i a  sc h e d u l e s, m e d i a  b u y i n g , t r a f f i c k i n g  o f  c r e a t i v e  m a t e r i a l s, i n v o i c e  
a u d i t i n g , h a n d l i n g  a l l  m e d i a  c o n t a c t  a n d  se r v i c i n g  t h e  m e d i a  a c c o u n t s. 
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Contractor’s fees shall be billed for m edia serv ices on an hou rly  rate basis u nder the 
ap p rov ed schedu le not to ex ceed 6 .5 %  of net billing s by  the m edia.  ( N O T E :  Contractor’s 
fees for serv ices p erform ed other than m edia serv ices shall be billed on an hou rly  rate basis 
u nder the ap p rov ed schedu le and are not su bj ect to the m edia cap ) . 

4 . T he Contractor shall be resp onsible for the dev elop m ent,  p rodu ction and p lacem ent of radio 
and telev ision adv ertisem ent ap p rov ed by  the D ep artm ent related to the enhancing  and the 
com p etitiv eness of L ou isiana S p ecialty  Crop s. 

5 . T he Contractor shall be resp onsible for the dev elop m ent,  desig n and im p lem entation of a 
S p ecialty  Crop  hom ep ag e w ith no less than 5  internal p ag es related to enhancing  the 
com p etitiv eness of L ou isiana S p ecialty  Crop s. 

6 . T he Contractor,  in conj u nction w ith the D ep artm ent,  w ill p lan and condu ct sem inars to 
edu cate sm all and m inority  p rodu cers already  p articip ating  in farm ers m ark ets or roadside 
stands on m ethods to m ax im iz e their op p ortu nities and to encou rag e p rodu cers not 
p articip ating  in direct m ark eting  to do so. 

7 . P ay  m edia and other v endors for g oods and serv ices and bill the D ep artm ent for sam e;  these 
bills shall be net to the D ep artm ent on a m onthly  basis. 

8 . T he Contractor shall be resp onsible for the dev elop m ent,  desig n,  and p rodu ction of trade 
show  disp lay  booth and m aterials related to the p rom otion and m ark eting  of L ou isiana 
sp ecialty  crop s. 

9 . P rov ide all necessary  docu m entation of inv oices. 
1 0 . D ev elop  and/ or acq u ire p rom otional item s as ap p rov ed by  the D ep artm ent. 
1 1 . P rov ide m onthly  accou nting  of all m onies ex p ended.  T he statem ent shall inclu de a 

break dow n of contractor’s fees and ex p enses by  p roj ect or serv ice categ ory . 
 
I n f o r m a t i o n  R e q u e s t e d  i n  P r o p o s a l  
( N O T E :   O N E  S I G N E D  O R I G I N A L  P R O P O S A L  S H A L L  B E  R E Q U I R E D ;  F O U R  A D D I T I O N A L  
P R O P O S A L S  A R E  R E Q U E S T E D .)  
 

I n addition to the com p leted Certification S tatem ent ( A ttachm ent A ,  p ag e 8 ) ,  the p rop oser 
shou ld inclu de:  
 

1 . B rief descrip tion of p rop oser’s history . 
 

2 . Cop y  of a financial statem ent p rep ared in accordance w ith g enerally  accep ted accou nting  
standards for m ost recent fiscal y ear of the p rop oser,  letter of g ood standing  from  a bank  w ith 
w hom  the p rop oser p rincip ally  does bu siness,  and any  other inform ation indicating  a g ood 
financial standing . 
 

3 . F ou r credit references. 
 

4 . N otariz ed statem ent of p rop oser’s m edia and p rodu ction billing s for each of the tw o p rev iou s 
calendar or fiscal y ears.  T he statem ent shou ld sp ecify  billing s by  ty p e of m edia. 
 

5 . S tate the p ercentag e of m edia serv ice billing s w hich are p rov ided by  p rop oser’s p ersonnel 
and those p rov ided by  any  su bcontract w ith a m edia serv ices com p any . 
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6. C u r r e n t p r o p o se r ’ s c l i e n t l i st. 
 

7. N u m b e r  o f  f u l l -ti m e  a g e n c y  e m p l o y e e s b y  f u n c ti o n  o r  d e p a r tm e n t su c h  a s c r e a ti v e , p u b l i c  
r e l a ti o n s, m e d i a , a c c o u n t se r v i c e s/ a d m i n i str a ti v e , e tc .  I n c l u d e  o r g a n i z a ti o n a l  c h a r t. 
 

8 . N a m e s o f  k e y  p e r so n n e l  b y  f u n c ti o n  a n d  b r i e f  p r o f e ssi o n a l  b a c k g r o u n d  o f  e a c h .  I n d i c a te  
w h i c h  e m p l o y e e s w o u l d  b e  a ssi g n e d  to  th i s a c c o u n t, p a r ti c u l a r l y  th e  a c c o u n t e x e c u ti v e , 
m e d i a  d i r e c to r , m e d i a  p l a n n e r , m e d i a  b u y e r , a n d  p u b l i c  r e l a ti o n s/ p r o m o ti o n  p e r so n n e l . 
 

9 . N a m e s o f  a c c o u n ts, i f  a n y , si m i l a r  to  th i s o n e  w h i c h  th e  p r o p o se r  h a s h a n d l e d  i n  th e  p a st, o r  
i s c u r r e n tl y  h a n d l i n g , p a r ti c u l a r l y  f o o d  a n d  b e v e r a g e  p r o d u c ts. 
 

10 . S a m p l e s o f  w h a t th e  p r o p o se r  c o n si d e r s to  b e  i ts b e st a d v e r ti si n g  a n d  p r i n te d  p r o m o ti o n  
p i e c e s.  S u b m i t o n e  c o p y  e a c h . 

 
11. S ta te m e n t o f  w h y  th e  p r o p o se r  f e e l s i t sh o u l d  b e  c o n si d e r e d  f o r  th i s a c c o u n t. 
 
12 . S u b m i t a  sc h e d u l e  o f  h o u r l y  c h a r g e s f o r  p e r so n n e l  w h o  w i l l  b e  u se d  to  a d m i n i ste r  th i s 

p r o g r a m .  S e e  A p p e n d i x  A , “ S E R V I C E  R A T E S ,”  p a g e  17. 
 

13. D e sc r i p ti o n  o f  m e d i a  r e se a r c h , p l a n n i n g  a n d  b u y i n g  c a p a b i l i ti e s. 
 

14 . A  d e sc r i p ti o n  o f  a n  a d v e r ti si n g , p u b l i c  r e l a ti o n s a n d  p r o m o ti o n  p l a n  c r e a te d  f o r  a  m a j o r  c l i e n t 
i n  th e  p a st tw o  y e a r s.  S ta te  h o w  th e  p l a n  w a s d e v e l o p e d  a n d  w h a t r e su l ts w e r e  a c h i e v e d .  A t 
p r o p o se r ’ s o p ti o n , a  se c o n d  p l a n  m a y  b e  su b m i tte d  to  d e m o n str a te  c r e a ti v e  a b i l i ty  to  d e v e l o p  
a n d  i m p l e m e n t su c h  a  p l a n . 
 

15 . A  d e sc r i p ti o n  o f  th e  p r o p o se r ’ s n o r m a l  b i l l i n g  p r a c ti c e s w i th  a f f i r m a ti o n  th a t th e  p r o p o se r  w i l l  
a c c e p t a n  h o u r l y  c o m p e n sa ti o n  str u c tu r e  su b j e c t to  a  m a x i m u m  o f  6.5 %  o f  n e t m e d i a  f o r  
m e d i a  se r v i c e s.  N o te  th a t a l l  m e d i a  c h a r g e s a n d  c h a r g e s f o r  o th e r  g o o d s a n d  se r v i c e s m u st 
b e  b i l l e d  n e t w i th  n o  m a r k u p . 
 

16. A n  e sti m a te  o f  p r o p o se r ’ s c o m p e n sa ti o n  o n  th e  b a si s o f  a  $32 0 ,0 0 0 .0 0  th r e e  y e a r  b u d g e t, 
n o t to  e x c e e d  $12 0 ,0 0 0  f o r  y e a r  o n e , $10 0 ,0 0 0  f o r  y e a r  tw o , a n d  $10 0 ,0 0 0  f o r  y e a r  th r e e , 
w h i c h  i s b a se d  o n  r e c e i p t o f  f u n d s f r o m  U S D A  B l o c k  G r a n t, to  i m p l e m e n t a  p r o p o se d  
a d v e r ti si n g , p u b l i c  r e l a ti o n s a n d  p r o m o ti o n  p l a n . 
 

17. P r o f e ssi o n a l  a c c r e d i ta ti o n s, m e m b e r sh i p s i n  p r o f e ssi o n a l  o r g a n i z a ti o n s a n d  a w a r d s r e c e i v e d  
w i th i n  th e  a d v e r ti si n g  i n d u str y  i n  th e  l a st tw o  y e a r s. 
 

18 . S ta te m e n t a g r e e i n g  to  b i l l  th e  D e p a r tm e n t i n  a c c o r d a n c e  w i th  sta te  tr a v e l  r e g u l a ti o n s f o r  a l l  
r e i m b u r sa b l e  tr a v e l  e x p e n se s. 
 

19 . D e v e l o p  a  p r o p o se d  p l a n  o r  c o n c e p t w h i c h  w o u l d  d e m o n str a te  th e  p r o p o se r ’ s a b i l i ty  to  
a c c o m p l i sh  th e  o b j e c ti v e s o f  th i s p r o g r a m . 

 
 
Selection Procedure 
 

1. A l l  p r o p o sa l s r e c e i v e d  b y  th e  c l o se  o f  b u si n e ss ( 4 : 30  p .m .)  n o  l a te r  th a n  F r i d a y , M a y  14 , 
2 0 10  w i l l  b e  r e v i e w e d  b y  a  se l e c ti o n  c o m m i tte e . 
 

2 . I n i ti a l  e v a l u a ti o n  w i l l  b e  b a se d  u p o n  th e  c o n te n t o f  w r i tte n  p r o p o sa l s o n l y . 
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All items of required information must b e answ ered for th e p rop osal to b e c onsidered 
b y  th e selec tion c ommittee.  
 
E a c h o f  t he f i v e (5 )  c a t eg o r i es  w i l l  b e r a t ed o n  a  0-1 0 p o i n t  s y s t em ,  b a s ed u p o n  t he c r i t er i a  (a  
t hr o u g h e)  a n d w ei g ht s  s p ec i f i ed i n  # 7  b el o w . 

 
3 . A f t er  i n i t i a l  s c o r i n g  i s  c o m p l et ed,  t ho s e p r o p o s er s  w ho  a r e r ea s o n a b l y  s u s c ep t i b l e o f  b ei n g  

s el ec t ed f o r  a w a r d m a y  b e a s k ed t o  p r o v i de a n  o r a l  p r es en t a t i o n  o f  t hei r  p r o p o s a l  t o  t he 
D ep a r t m en t ’ s  s el ec t i o n  c o m m i t t ee.  A  r ep r es en t a t i v e o f  t he s el ec t i o n  c o m m i t t ee m a y  i n s p ec t  
t he p hy s i c a l  f a c i l i t i es  o f  t he f i n a l i s t s  p r i o r  t o  t he p r es en t a t i o n s  b ef o r e t he D ep a r t m en t ’ s  
s el ec t i o n  c o m m i t t ee. 
 

4 . T he p r o p o s er s  t ha t  q u a l i f y  f o r  t he f i n a l  r o u n d o f  t he s el ec t i o n  p r o c es s  w i l l  b e n o t i f i ed o f  t hei r  
s el ec t i o n  a t  l ea s t  t w o  (2)  w eek s  i n  a dv a n c e o f  t he da t e t hey  a r e t o  m a k e t hei r  p r es en t a t i o n s  t o  
t he D ep a r t m en t ’ s  s el ec t i o n  c o m m i t t ee.  T he s el ec t i o n  c o m m i t t ee w i l l  m eet  o n  F r i da y ,  J u n e 4 ,  
201 0. 
 

5 . T he p r es en t a t i o n s  w i l l  b e m a de i n  t he C o n f er en c e R o o m ,  L o u i s i a n a  D ep a r t m en t  o f  
A g r i c u l t u r e &  F o r es t r y  H a m m o n d C o m p l ex  Bu i l di n g ,  4 7 07 6  N o r t h M o r r i s o n  Bl v d.,  H a m m o n d,  
L o u i s i a n a . 
 

6 . E a c h p r o p o s er  w i l l  ha v e 4 0 m i n u t es  t o  m a k e t hei r  p r es en t a t i o n ,  i n c l u s i v e o f  s et  u p  a n d 
r em o v a l  o f  eq u i p m en t  a n d m a t er i a l s . 

 
7 . I n th e final selec tion p roc edure,  p rev ious sc ores rec eiv ed in th e initial ev aluation w ill 

b e disc arded,  and eac h  of th e fiv e ( 5 )  c ateg ories listed b elow  w ill b e rated on a 0 -1 0  
p oint sy stem and th en w eig h ted ac c ording  to th e follow ing  asp ec ts of th eir p rop osal 
and th e p resentation: 
 
a . C r ea t i v i t y  (3 0% )  – b a s ed o n  p r o p o s er ’ s  dem o n s t r a t i o n  o f  p l a n  c r ea t i v i t y  a n d s u c c es s  o f  

o n e o r  m o r e p r i o r  c a m p a i g n s  w i t h s i m i l a r  b u dg et s  a n d a  p r o p o s ed p l a n  o r  c o n c ep t  w hi c h 
w o u l d dem o n s t r a t e a b i l i t y  t o  a c c o m p l i s h t he p r o g r a m  o b j ec t i v e;  

 
b . P er s o n n el  (1 2.5 % )  – b a s ed u p o n  ex p er i en c e a n d c a p a b i l i t y  o f  k ey  p er s o n n el  a s s i g n ed t o  

t he a c c o u n t  t o  dem o n s t r a t e a b i l i t y  t o  a c c o m p l i s h t he p r o g r a m  o b j ec t i v e;  
 

c . M edi a  S er v i c es  (1 2.5 % )  – b a s ed u p o n  ex p er i en c e a n d c a p a b i l i t y  t o  c a r r y  o u t  c o n s u m er  
a n d t r a de a dv er t i s i n g  c a m p a i g n s ,  a dv er t i s i n g  t o  a c c o m p l i s h t he p r o g r a m  o b j ec t i v e,  t a k i n g  
i n t o  a c c o u n t  t he b u dg et  l i m i t a t i o n s  t o  t he p r o g r a m ;  

 
d. C o s t  o f  S er v i c es  (25 % )  – b a s ed u p o n  r a t e p er  ho u r  f o r  s er v i c es  r en der ed,  a n d t o t a l  

p r o p o s ed c o m p en s a t i o n  c o s t  t o  t he p r o g r a m .  C o s t  w i l l  b e s c o r ed b a s ed o n  t he 
r ea s o n a b l en es s  o f  w ha t  i s  p r o p o s ed f o r  t he c o s t ,  w i t h em p ha s i s  o n  t he r a t i o  o f  t o t a l  
b u dg et  a p p l i ed t o  a c t u a l  a dv er t i s i n g ,  p r o m o t i o n  a n d p u b l i c  r el a t i o n s  s er v i c es  t o  t he 
p r o g r a m ,  v er s u s  p r o p o s er ’ s  f ees .  P r o p o s ed ho u r l y  r a t es  t o  c u r r en t  i n du s t r y  s t a n da r ds  f o r  
ho u r l y  r a t es  w i l l  b e c o m p a r ed. 

 
e. O v er a l l  P l a n  P r es en t a t i o n  a n d I m p l em en t a t i o n  (20% )  

 
8 . A n n o u n c em en t  o f  t he S el ec t ed P r o p o s er  w i l l  b e m a de t o  a l l  p r o p o s er s  w i t hi n  o n e w eek  a f t er  

p r es en t a t i o n s  a r e m a de. 
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Additional Information 
 
 S a m p l e  m a t e r i a l s  s u b m i t t e d  w i l l  n o t  b e  r e t u r n e d ;  h o w e v e r , t h e y  c a n  b e  p i c k e d  u p  a t  t h e  
L o u i s i a n a  D e p a r t m e n t  o f  A g r i c u l t u r e  &  F o r e s t r y , H a m m o n d  C o m p l e x  Bu i l d i n g , 4 7 0 7 6  N o r t h  M o r r i s o n  
Bl v d ., H a m m o n d , L o u i s i a n a  o n  T u e s d a y , J u n e  8 , 2 0 1 0  o r  W e d n e s d a y , J u n e  9, 2 0 1 0  d u r i n g  n o r m a l  
b u s i n e s s  h o u r s  o f  8 : 0 0  a .m . – 4 : 3 0  p .m . 
 
 A l l  r e q u e s t s  f o r  a d d i t i o n a l  i n f o r m a t i o n  a n d / o r  q u e s t i o n s  r e g a r d i n g  t h i s  R F P  s h o u l d  b e  d i r e c t e d  
t o  M i c h e l l e  E s t a y  a t  t h e  p h y s i c a l  a d d r e s s  o r  t h e  i n t e r n e t  a d d r e s s  o n  p a g e  1 , a n d  m u s t  b e  s u b m i t t e d  
i n  w r i t i n g  n o  l a t e r  t h a n  1 2 : 0 0  n o o n , F r i d a y  M a y  1 4 , 2 0 1 0 .  
 
S amp le  C ontrac t 
 

T h e  s e l e c t e d  p r o p o s e r  s h a l l  b e  e x p e c t e d  t o  e n t e r  i n t o  a  c o n t r a c t , w h i c h  i s  s u b s t a n t i a l l y  t h e  
s a m e  a s  t h e  s a m p l e  c o n t r a c t  i n c l u d e d  a s  A t t a c h m e n t  B.  I n  n o  e v e n t  s h a l l  a  p r o p o s e r  s u b m i t  i t s  o w n  
s t a n d a r d  c o n t r a c t  t e r m s  a n d  c o n d i t i o n s  a s  a  r e s p o n s e  t o  t h i s  R F P . 



 
 8 

Attachment A 

C E R T I F I C AT I ON  S T AT E M E N T  
 
T h e  u n d e r s i g n e d  h e r e b y  a c k n o w l e d g e s  s h e / h e  h a s  r e a d  a n d  u n d e r s t a n d s  a l l  r e q u i r e m e n t s  a n d  
s p e c i f i c a t i o n s  o f  t h e  R e q u e s t  f o r  P r o p o s a l s  ( R F P ) ,  i n c l u d i n g  a t t a c h m e n t s .  
OF F I C I AL  C ON T AC T .   The State requests that the Proposer designate one person to receive all 
docum ents and the m ethod in w hich the docum ents are b est delivered.  I dentif y  the C ontact nam e 
and f ill in the inf orm ation b elow : ( Print C learly )   
  
D ate  O f f icial C ontact N am e:  
A . E-m ail A ddress:  
B . F acsim ile N um b er w ith area code: (          )  
C . U S M ail A ddress:  
 
Proposer certif ies that the ab ove inf orm ation is true and grants perm ission to the State or A gencies 
to contact the ab ove nam ed person or otherw ise verif y  the inf orm ation provided. 
B y  its sub m ission of  this proposal and authoriz ed signature b elow ,  Proposer certif ies that:  
1 . The inf orm ation contained in its response to this R F P is accurate;  
2 . Proposer com plies w ith each of  the m andatory  requirem ents listed in the R F P and w ill m eet or 

ex ceed the f unctional and technical requirem ents specif ied therein;  
3 . Proposer accepts the procedures,  evaluation criteria,  m andatory  contract term s and conditions,  

and all other adm inistrative requirem ents set f orth in this R F P. 
4 . Proposer' s quote is valid f or at least 9 0  day s f rom  the date of  proposal' s signature b elow ;  
5 . Proposer understands that if  selected as the successf ul Proposer,  he/ she w ill have f if teen ( 1 5 )  

b usiness day s f rom  the date of  delivery  of  f inal contract in w hich to com plete contract 
negotiations,  if  any ,  and ex ecute the f inal contract docum ent.  ( A gency  insert num b er of  day s to 
correspond to sam e num b er ref erenced in R F P section num b er 3 .1 2  C ontract A w ard and 
Ex ecution.)  

 
A uthoriz ed Signature:  
Ty ped or Printed N am e:  
Title:  
C om pany  N am e:  
A ddress:  
C ity :  State

: 
 Z ip:  

   

SI G N A TU R E of  Proposer' s A uthoriz ed R epresentative  D A TE 
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Attachment B 

C O NS U L T I NG  S E R V I C E S  
AG R E E M E NT  BY  AND  BE T W E E N 

L O U I S I ANA D E P AR T M E NT  O F  AG R I C U L T U R E  &  F O R E S T R Y  
And  

_ _ _ _ _ _ _ _ _ _ _ _ _  ( Name o f  C o ntr acto r )  _ _ _ _ _ _ _ _ _ _ _ _ _  
 

T H I S  A G RE E M E N T  m a d e  a n d  e n t e r e d  i n t o  b y  a n d  b e t w e e n  t h e  L o u i s i a n a  D e p a r t m e n t  o f  
A g r i c u l t u r e  &  F o r e s t r y  (h e r e a f t e r  r e f e r r e d  t o  a s  “ D e p a r t m e n t ” ), a n d  r e p r e s e n t e d  b y  M i k e  S t r a i n  D V M , 
C o m m i s s i o n e r , a n d _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , r e p r e s e n t e d  b y  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , 
(h e r e i n a f t e r   r e f e r r e d  t o  a s  " C o n t r a c t o r " ), f o r  t h e  p r o v i s i o n  o f  s e r v i c e s  a s  h e r e i n  s e t  f o r t h :  
W I T N E S S E T H :  

T h e  p a r t i e s  h e r e t o  m u t u a l l y  c o v e n a n t  a n d  a g r e e  a s  f o l l o w s :  
1 . S co p e o f  S er v i ces . 

A . T h e  C o n t r a c t o r  s h a l l  a d m i n i s t e r  t h e  D e p a r t m e n t ' s  S p e c i a l t y  C r o p  C o m p e t i t i v e n e s s  
P r o g r a m  p r o m o t i o n , a d v e r t i s i n g , a n d  p u b l i c  r e l a t i o n s  p r o g r a m  (t h e  p r o g r a m ) o n  a  s t a t e w i d e  b a s i s  i n  
a c c o r d a n c e  w i t h  g u i d e l i n e s  a n d  p o l i c y  a p p r o v e d  b y  t h e  D e p a r t m e n t  i n c l u d i n g , b u t  n o t  n e c e s s a r i l y  
l i m i t e d  t o  t h e  f o l l o w i n g  s e r v i c e s :  

(1 ) P r o v i d e  a d v i c e  a n d  c o u n s e l  t o  t h e  D e p a r t m e n t  o n  a n  a d v e r t i s i n g , p r o m o t i o n  a n d  
p u b l i c  r e l a t i o n s  p r o g r a m  t o  a c c o m p l i s h  t h e  o b j e c t i v e  o f  i n c r e a s i n g  t h e  c o n s u m p t i o n  
o f  s p e c i a l t y  c r o p s  i n  L o u i s i a n a . 

(2 ) P r e p a r e  a  m e t h o d o l o g y  f o r  a d m i n i s t e r i n g  t h e  p r o g r a m  s t a t e w i d e , i n c l u d i n g  t h e  
s e t t i n g  a n d  m o n i t o r i n g  o f  g o a l s  a n d  o b j e c t i v e s . 

(3 ) P r o v i d e  Re s e a r c h  a n d  r e c o m m e n d  t h e  m o s t  e f f e c t i v e  a n d  c o s t  e f f e c t i v e  m e d i u m  o f  
a d v e r t i s i n g .  T h i s  s h a l l  i n c l u d e , b u t  n o t  b e  l i m i t e d  t o  r a d i o , t e l e v i s i o n , p r o m o t i o n a l  
m a t e r i a l , i n t e r n e t  h o m e p a g e , o u t d o o r , a n d  p r i n t  a d v e r t i s e m e n t . 

(4 ) P r o v i d e  m e d i a  s e r v i c e s , i n c l u d i n g  b u t  n o t  l i m i t e d  t o , m e d i a  r e s e a r c h , p l a n n i n g  &  
d e v e l o p m e n t  o f  m e d i a  s c h e d u l e s , m e d i a  b u y i n g , t r a f f i c k i n g  o f  c r e a t i v e  m a t e r i a l , 
i n v o i c e  a u d i t i n g , p o s t  a n a l y s i s , c o s t  s a v i n g s  r e p o r t s , m e d i a  c o n t a c t  a n d  s e r v i c i n g  
t h e  m e d i a  a c c o u n t s . 

(5 ) Re c e i v e  p a y m e n t s  f r o m  t h e  D e p a r t m e n t  o n  b e h a l f  o f  s u p p l i e r s  a n d  h a n d l e  a l l  
d e t a i l s  o f  p a y m e n t  t o  s u p p l i e r s  e x c e p t  f o r  s u p p l i e r s  p a i d  d i r e c t l y  b y  t h e  
D e p a r t m e n t . 

(6) P r o v i d e  a l l  n e c e s s a r y  d o c u m e n t a t i o n  o f  i n v o i c e s . 
(7) D e v e l o p  a n d / o r  a c q u i r e  p r o m o t i o n a l  i t e m s . 
(8) D e s i g n , p r o d u c e , a n d  p r i n t  r e l a t e d  i t e m s . 
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(9) A ssi st  L o u i si a n a  f a r m e r ’ s m a r k e t  m a n a g e r s i n  t h e  d e v e l o p m e n t  a n d  d e si g n  o f  a  
h o m e p a g e  p r o m o t i n g  t h e i r  m a r k e t . 

(10) P r o v i d e  m o n t h l y  a c c o u n t i n g  t o  t h e  D e p a r t m e n t  o f  a l l  m o n i e s e x p e n d e d . Th e  
st a t e m e n t  sh a l l  i n c l u d e  a  b r e a k d o w n  o f  a g e n c y  f e e s a n d  e x p e n se s b y  p r o j e c t  o r  
se r v i c e  c a t e g o r y . 

(11) D e v e l o p  a d v e r t i si n g  a n d  o t h e r  p r o g r a m  b u d g e t s.   M a i n t a i n  b u d g e t  st a t u s c o n t r o l  
a n d  a p p r o p r i a t e  r e c o r d s w h i c h  m a y  b e  a u d i t e d  b y  t h e  r e sp o n si b l e  a g e n c i e s o f  st a t e  
g o v e r n m e n t  a s p r o v i d e d  i n  A r t i c l e  11,  R i g h t  t o  A u d i t . 

(12) P r o v i d e  u su a l  a n d  c u st o m a r y  a c c o u n t  se r v i c e s,  i n c l u d i n g  a t t e n d a n c e  a t  a l l  
D e p a r t m e n t  m e e t i n g s a n d  c o n su l t a t i o n  r e g a r d i n g  t h e  se r v i c i n g  o f  t h e  a c c o u n t .  

(13) A l l  o t h e r  r e l a t e d  a c t i v i t i e s a p p r o v e d  b y  t h e  D e p a r t m e n t ,  a s a r e  n e c e ssa r y  t o  
a c c o m p l i sh  t h e  o b j e c t i v e s o f  t h e  p r o g r a m . 

B . Th e  C o n t r a c t o r  sh a l l  m a i n t a i n  a l l  r e c o r d s a n d  r e p o r t s r e q u i r e d  b y  t h e  D e p a r t m e n t . 
2. Goal.  Th e  o v e r a l l  g o a l  o f  t h e  D e p a r t m e n t ’ s S p e c i a l t y  C r o p  B l o c k  G r a n t  P r o g r a m  i s t o  

i n c r e a se  t h e  c o m p e t i t i v e n e ss o f  L o u i si a n a  sp e c i a l t y  c r o p s a s d e f i n e d  i n  7  C F R  §  1290.2 (h ). 
L o u i si a n a ’ s sp e c i a l t y  c r o p  p r o d u c e r s w i l l  b e n e f i t  f r o m  t h e  p r o p o se d  m a r k e t i n g  p r o g r a m s t h r o u g h  
i n c r e a se d  c o n su m e r  a n d  b u y e r  a w a r e n e ss o f  l o c a l l y  g r o w n  p r o d u c t s,  i n c r e a se d  sa l e s f o r  p r o d u c e r s,  
a n d  h i g h e r  m a r k e t  v a l u e  f o r  L o u i si a n a  sp e c i a l t y  c r o p s. 

3. O b j e c t i v e .  Th e  o b j e c t i v e s o f  t h e se  p r o j e c t s w i l l  i n c r e a se  c o n su m e r s’  d e si r e  f o r  h e a l t h i e r  
a n d  f r e sh e r  c r o p s. Th i s c o m b i n e d  w i t h  r e t a i l e r s’  a t t e n t i o n  t o  t h e i r  c u st o m e r s w a n t s a n d  n e e d s,  w i l l  
l e a d  t o  i n c r e a se d  p r o d u c t i o n  i n  sp e c i a l t y  c r o p s f o r  t h e  r e t a i l  m a r k e t . 

4 . D e li v e r ab le s .  Th e  C o n t r a c t o r  sh a l l  p r o v i d e  t o  t h e  D e p a r t m e n t :   
A . Th e  se r v i c e s c o n t r a c t e d  f o r  u n d e r  t h i s A g r e e m e n t ,  i n c l u d i n g  c o p i e s o f  a l l  m a t e r i a l s,  

i t e m s,  o r  d o c u m e n t s p r e p a r e d  o r  o b t a i n e d  b y  t h e  C o n t r a c t o r  p u r su a n t  t o  t h i s A g r e e m e n t ,  a n d  a l l  
c o p i e s,  a r t w o r k ,  l a y o u t s,  d e si g n s,  p h o t o g r a p h s,  p l a t e s n e g a t i v e s,  p r o p o sa l s,  c o m p u t e r  d i sk s,  
g r a p h i c s,  D V D ’ s a n d  o t h e r  su c h  m a t e r i a l s e t c .,  p r e p a r e d ,  g e n e r a t e d  o r  o b t a i n e d  i n  c o n n e c t i o n  w i t h  
t h e  se r v i c e s p r o v i d e d  p u r su a n t  t o  t h i s A g r e e m e n t ;  a n d  

B . I n v o i c e s r e q u e st i n g  p a y m e n t s d u e  h e r e u n d e r ,  i n c l u d i n g  a  su m m a r y  d e sc r i p t i o n  o r  b r i e f  
r e c a p  o f  t h e  C o n t r a c t o r ’ s se r v i c e s p r o v i d e d  p u r su a n t  t o  a n d  i n  f u l f i l l m e n t  o f  t h e  g o a l s a n d  o b j e c t i v e s 
o f  t h i s A g r e e m e n t  d u r i n g  t h e  p r e v i o u s p e r i o d  w h i c h  a r e  i n c l u d e d  i n  t h e  i n v o i c e . 

A d d i t i o n a l l y ,  t h e  C o n t r a c t o r  sh a l l  su b m i t  t o  t h e  D e p a r t m e n t  w r i t t e n  q u a r t e r l y  p r o g r e ss 
r e p o r t s su m m a r i z i n g  i t s a c t i v i t i e s m e a su r e d  a g a i n st  t h e  g o a l s a n d  o b j e c t i v e s o f  t h i s c o n t r a c t  
d e m o n st r a t i n g  t h e  u se  o f  st r a t e g i e s a n d  t a c t i c s o u t l i n e d  i n  i t s p r o p o sa l s t o  t h e  D e p a r t m e n t .  S u c h  
q u a r t e r l y  r e p o r t s sh a l l  b e  d u e  t o  t h e  D e p a r t m e n t  n o t  l a t e r  t h a n  M a r c h  31st ,  J u n e  30th ,  S e p t e m b e r  30th ,  
a n d  D e c e m b e r  31st o f  e a c h  c a l e n d a r  y e a r  d u r i n g  t h e  t e r m  o r  e x t e n d e d  t e r m  o f  t h i s A g r e e m e n t .  Th e  
f i n a l  r e p o r t  sh a l l  b e  t h a t  r e p o r t  d u e  o n  D e c e m b e r  31st o f  t h e  f i n a l  y e a r  o f  t h i s A g r e e m e n t . 
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These quarterly reports w i ll i d en ti f y the n um b er of  v alue-ad d ed  plac em en ts i n  
pub li c ati on s an d  thei r v alue i n  term s of  i m pressi on s an d  d ollar c ost.  The quarterly reports w i ll 
i d en ti f y the ed i tori al c ov erag e m easured  ag ai n st the ob j ec ti v es of  the prog ram .  A n d  the quarterly 
reports w i ll sum m ari z e the m ed i a plac em en t, ad d ed  v alue, ed i tori al prog ram s i n c lud i n g  b ut n ot 
li m i ted  to ed i tori al b oard  m eeti n g s, d esk  si d e v i si ts, m ed i a tours an d  related  ac ti v i ti es.  

5. Personnel. 
A . A ll of  the serv i c es requi red  hereun d er shall b e perf orm ed  b y the C on trac tor or un d er hi s 

superv i si on , an d  all person n el en g ag ed  i n  the w ork  shall b e f ully quali f i ed  to perf orm  suc h serv i c es 
as i d en ti f i ed  i n  A ppen d i x  A , w hi c h i s attac hed  hereto, an d  m ad e a part hereof . 

B . N on e of  the w ork  or serv i c es c ov ered  b y thi s A g reem en t shall b e sub c on trac ted  w i thout 
the pri or w ri tten  c on sen t of  the D epartm en t. 

6. A nt i -d i sc ri m i na t i on Prov i si ons. 
A . The C on trac tor ag rees to ab i d e b y the requi rem en ts of  the f ollow i n g  as appli c ab le:   Ti tle 

V I  of  the C i v i l R i g hts A c t of  1 9 64  an d  Ti tle V I I  of  the C i v i l R i g hts A c t of  1 9 64 , as am en d ed  b y the 
E qual E m ploym en t O pportun i ty A c t of  1 9 72 , F ed eral E x ec uti v e O rd er 1 1 2 4 6 as am en d ed , the 
R ehab i li tati on  A c t of  1 9 73 , as am en d ed , the V i etn am  E ra V eteran ' s R ead j ustm en t A ssi stan c e A c t of  
1 9 74 , Ti tle I X  of  the E d uc ati on  A m en d m en ts of  1 9 72 , the A g e D i sc ri m i n ati on  A c t of  1 9 75,the F ai r 
H ousi n g  A c t of  1 9 68 as am en d ed , an d  the C on trac tor ag rees to ab i d e b y the requi rem en ts of  the 
requi rem en ts of  the A m eri c an s w i th D i sab i li ti es A c t of  1 9 9 0 . 

B . The C on trac tor ag rees n ot to d i sc ri m i n ate i n  i ts em ploym en t prac ti c es, an d  w i ll ren d er 
serv i c es un d er thi s A g reem en t w i thout reg ard  to rac e, c olor, reli g i on , sex , sex ual ori en tati on , n ati on al 
ori g i n , v eteran  status, poli ti c al af f i li ati on , or d i sab i li ti es. 

C . A n y ac t of  d i sc ri m i n ati on  c om m i tted  b y C on trac tor, or f ai lure to c om ply w i th these 
statutory ob li g ati on s w hen  appli c ab le shall b e g roun d s f or term i n ati on  of  thi s A g reem en t. 

7. T i m e of  Perf orm a nc e.  The serv i c es as herei n  set f orth shall c om m en c e on  J uly 1 , 2 0 1 0 , 
an d  shall c on ti n ue throug h J un e 3 0 , 2 0 1 3 , un less soon er term i n ated  as prov i d ed  herei n .  H ow ev er, i t 
i s un d erstood  that thi s A g reem en t i s n ot a v ali d  ag reem en t un ti l approv ed  b y all parti es as requi red  
b y the law s of  the State of  L oui si an a. 

8. C om p ensa t i on a nd  R ei m b u rsem ent  of  E x p enses. 
A . R a t e of  C om p ensa t i on.  The D epartm en t ag rees to pay the C on trac tor f or serv i c es 

perf orm ed  un d er the Sc ope of  Serv i c es d etai led  i n  A rti c le 1  ab ov e, at the rates c on tai n ed  i n  
A ppen d i x  A , w hi c h i s attac hed  hereto an d  m ad e a part hereof .  N o paym en t f or an y ad d i ti on al 
serv i c es shall b e m ad e un less pri or w ri tten  authori z ati on  to prov i d e suc h serv i c es i s ob tai n ed  f rom  
the D epartm en t.  F urther, C on trac tor ag rees that f ees pai d  f or m ed i a serv i c es as spec i f i ed  i n  A rti c le 
1 A  ( 4 )  ab ov e, shall n ot ex c eed  an  am oun t equal to si x  an d  on e half  perc en t ( 6.5% )  of  the d ollar 
am oun t of  m ed i a plac ed  b y sai d  C on trac tor on  an  an n ual b asi s. 
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B. Reimbursement of Expenses.  T h e  D e p a rt m e n t  a g re e s  t o  re i m b u rs e  t h e  C o n t ra c t o r f o r 
a c t u a l  e x p e n s e s  i n c u rre d  i n  t h e  p e rf o rm a n c e  o f  s e rv i c e s  re n d e re d  u n d e r t h i s  A g re e m e n t ,  p ro v i d e d ,  
h o w e v e r,  ( 1)  t h a t  t h e  C o n t ra c t o r s h a l l  b e  re i m b u rs e d  t ra v e l  e x p e n s e s  a t  t h e  ra t e s  e s t a b l i s h e d  i n  t h e  
S t a t e  T ra v e l  R e g u l a t i o n s  u p o n  p re s e n t a t i o n  o f  d o c u m e n t e d  c l a i m s  f o r re i m b u rs e m e n t  o f  s u c h  
e x p e n s e s  a n d  ( 2 )  p ri o r a u t h o ri z a t i o n  f o r s u c h  e x p e n s e s  i s  o b t a i n e d  f ro m  t h e  D e p a rt m e n t . 

C . M a ximum A mount of A g reement.  T h e  m a x i m u m  a m o u n t  p a y a b l e  u n d e r t h i s  
A g re e m e n t  s h a l l  n o t  e x c e e d  T H R E E  H U N D R E D  T W E N T Y  T H O U S A N D  a n d  n o / 10 0  d o l l a rs  
( $ 3 2 0 , 0 0 0 .0 0 ) .  T h e  t o t a l  s u m  p a y a b l e  u n d e r t h i s  A g re e m e n t  p e r f i s c a l  y e a r s h a l l  n o t  e x c e e d  O N E  
H U N D R E D  T W E N T Y  T H O U S A N D  a n d  n o / 10 0  d o l l a rs  ( $ 12 0 , 0 0 0 .0 0 )  f o r y e a r o n e ,  O N E  H U N D R E D  
T H O U S A N D  a n d  n o / 10 0  ( $ 10 0 , 0 0 0 )  f o r y e a r t w o ,  a n d  O N E  H U N D R E D  T H O U S A N D  a n d  n o / 10 0  
( $ 10 0 , 0 0 0 )  f o r y e a r t h re e  w i t h o u t  p ri o r w ri t t e n  a p p ro v a l  f ro m  M r. C ra i g  G a n n u c h ,  A s s i s t a n t  
C o m m i s s i o n e r,  L o u i s i a n a  D e p a rt m e n t  o f  A g ri c u l t u re  &  F o re s t ry ,  O f f i c e  o f  M a n a g e m e n t  a n d  F i n a n c e . 

9. M eth od  of P a y ment. 
A . T h e  C o n t ra c t o r s h a l l  s u b m i t  re q u i s i t i o n s  re q u e s t i n g  p a y m e n t  f o r s e rv i c e s  re n d e re d ,  w h i c h  

re q u i s i t i o n  s h a l l  b e  i n  t h e  f o rm  o f  a n  i n v o i c e  i t e m i z i n g  t h e  a c t u a l  t i m e  s p e n t  o n  t h i s  p ro g ra m  a n d  f o r 
w h a t  p u rp o s e . 

B. T h e  C o n t ra c t o r s h a l l  s u b m i t  re q u i s i t i o n s  re q u e s t i n g  p a y m e n t  f o r a c t u a l  e x p e n s e s  
i n c u rre d .  T ra v e l  a n d  o t h e r re i m b u rs a b l e  e x p e n s e s  s h a l l  c o n s t i t u t e  p a rt  o f  t h e  t o t a l  m a x i m u m  p a y a b l e  
u n d e r t h e  c o n t ra c t .  T ra v e l  e x p e n s e s  s h a l l  b e  re i m b u rs e d  i n  a c c o rd a n c e  w i t h  A d m i n i s t ra t i v e  P o l i c y  
a n d  P ro c e d u re  M e m o ra n d u m  4 9 ( S e e  L A C  4 :  P a rt  V ) . 

C . T h e  C o n t ra c t o r s h a l l  s u b m i t  re q u i s i t i o n s  re q u e s t i n g  p a y m e n t  f o r a c t u a l  a d v e rt i s i n g  
e x p e n s e s  i n c u rre d  i n  t h e  D e p a rt m e n t ' s  a d v e rt i s i n g  p ro g ra m .  A l l  re q u i s i t i o n s  f o r p a y m e n t  s h a l l  d e t a i l  
e v e ry  m e d i a  a c c o u n t  f o r w h i c h  re i m b u rs e m e n t  i s  b e i n g  re q u e s t e d  a n d  t h e  p e ri o d  c o v e re d  b y  t h e  
re q u i s i t i o n .  A l l  a d v e rt i s i n g  e x p e n s e s  m u s t  b e  p a i d  n e t  i n  s u c h  m a n n e r t h a t  C o n t ra c t o r s h a l l  re m i t  t o  
t h e  D e p a rt m e n t  a n y  c o m m i s s i o n s  o r d i s c o u n t s  a l l o w e d  t h u s  m a k i n g  t h e  f u n d s  a v a i l a b l e  t o  t h e  
D e p a rt m e n t . 

D . N o  p a y m e n t  s h a l l  b e  m a d e  t o  t h e  C o n t ra c t o r u n t i l  a f t e r s e rv i c e s  h a v e  b e e n  re n d e re d  b y  
t h e  C o n t ra c t o r. 

10 . M a intena nc e of Rec ord s.  T h e  C o n t ra c t o r s h a l l  a t  a l l  t i m e s  m a i n t a i n  a p p ro p ri a t e  re c o rd s  t o  
d o c u m e n t  t i m e  a n d  e f f o rt  d e v o t e d  t o  c o n t ra c t u a l  a c t i v i t i e s .  T h e s e  b o o k s  a n d  re c o rd s  s h a l l  b e  o p e n  t o  
i n v e s t i g a t i o n  b y  F e d e ra l  A u t h o ri t i e s ,  t h e  D e p a rt m e n t ,  t h e  L e g i s l a t i v e  A u d i t o r o f  t h e  S t a t e  o f  L o u i s i a n a  
a n d / o r t h e  O f f i c e  o f  t h e  G o v e rn o r,  D i v i s i o n  o f  A d m i n i s t ra t i o n  a u d i t o rs ,  o r a n y  d u l y  a u t h o ri z e d  
re p re s e n t a t i v e  o f  e i t h e r a g e n c y ,  a n d  s h a l l  b e  re t a i n e d  b y  t h e  C o n t ra c t o r f o r a  p e ri o d  o f  t h re e  y e a rs  
a f t e r t e rm i n a t i o n  o f  t h i s  A g re e m e n t .  

11. Rig h t to A ud it.  I t  i s  h e re b y  a g re e d  t h a t  F e d e ra l  A u t h o ri t i e s ,  t h e  D e p a rt m e n t ,  t h e  L e g i s l a t i v e  
A u d i t o r o f  t h e  S t a t e  o f  L o u i s i a n a ,  a n d / o r t h e  O f f i c e  o f  t h e  G o v e rn o r,  D i v i s i o n  o f  A d m i n i s t ra t i o n  a u d i t o rs  
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shall have the option of auditing all books and records of the Contractor which relate to this 
A greem ent. 

12. Costs Disallowed by Audit.  T he Contractor will be responsible for repay m ent of any  costs 
disallowed by  audit. 

13. Av ailability of  F un ds.   I t is ex pressly  understood by  the parties hereto that this A greem ent 
is conditioned upon the receipt of appropriate funds and the approval of this A greem ent as req uired 
by  the laws of the S tate of L ouisiana.  I f for any  reason the necessary  funds and/ or the req uired 
approvals are not received by  the D epartm ent;  this A greem ent is null and void and has no effect,  all 
parties hereto being discharged and released from  their obligations and liabilities herein.  

14. Con tr ac t M odif ic ation .  A ny  alterations of the scope of services,  com pensation,  or any  
other A greem ent provisions m ust be detailed in writing and m ust be m utually  consented to by  both 
parties to this A greem ent. 

15. T er m in ation  f or  Cause.  T he D epartm ent m ay  term inate this A greem ent for cause based 
upon the failure of the Contractor to com ply  with the term s and/ or conditions of this A greem ent;  
provided that the D epartm ent shall give the Contractor written notice specify ing the Contractor’ s 
failure.  I f within thirty  ( 30)  day s after receipt of such notice,  the Contractor shall not have either 
corrected such failure or,  in the case of failure which cannot be corrected in thirty  ( 30)  day s,  begun in 
good faith to correct said failure and thereafter proceeded diligently  to com plete such correction,  then 
the D epartm ent m ay ,  at its option,  place the Contractor in default and this A greem ent shall term inate 
on the date specified in such notice.  T he Contractor m ay  ex ercise any  rights available to it under 
L ouisiana law to term inate for cause upon the failure of the D epartm ent to com ply  with the term s and 
conditions of this A greem ent;  provided that the Contractor shall give the D epartm ent written notice 
specify ing the D epartm ent’ s failure and a reasonable opportunity  for the D epartm ent to cure the 
defect. 

16. T er m in ation  f or  Con v en ien c e of  th e Dep ar tm en t.  T he D epartm ent m ay  term inate this 
A greem ent at any  tim e by  giving thirty  ( 30)  day s written notice to the Contractor.  U pon term ination of 
this A greem ent by  the D epartm ent,  the Contractor shall be entitled to pay m ent for deliverables in 
progress;  to the ex tent work has been perform ed satisfactorily . 

17 . Com p lian c e with  L aws.  T his A greem ent shall be construed in accordance with and 
governed by  the laws of the S tate of L ouisiana. 

18. R em edies.  A ll claim s,  counter-claim s,  disputes,  and other m atters in q uestion between the 
D epartm ent and the Contractor arising out of or relating to this A greem ent or the breach thereof shall 
be resolved in accordance with L S A  – R .S . 39 : 1524 - 1526. 

 I n the event the Contractor defaults on this A greem ent,  breaches the term s of this 
A greem ent,  ceases to do business or ceases to do business in L ouisiana during the term  of this 
A greem ent,  this A greem ent shall be term inated as provided in S ection 15 above,  and within thirty  ( 30)  
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days of such termination the Contractor shall repay to the D epartment the amount of all funds 
disb ursed to the Contractor under this A g reement for all w ork  not yet performed or completed or not 
satisfactorily performed or completed. 

19. Interest of th e D ep a rtm ent.  T he D epartment hereb y cov enants that no official or employee 
of the D epartment,  w ho ex ercises any function or responsib ilities in the rev iew  or approv al of this 
A g reement shall participate in any decision relating  to this A g reement w hich affects his personal 
interest or in the interest of any corporation,  partnership,  or association in w hich he has a direct or 
indirect personal or pecuniary interest. 

20 . Interest of th e C ontra c tor. 
A . T he Contractor hereb y cov enants that it has no interest presently nor shall it acq uire any 

interest,  direct or indirect,  w hich w ould conflict in any manner w ith the performance of any serv ices 
req uired to b e performed under this A g reement.  T he Contractor further cov enants that in the 
performance of serv ices under this A g reement,  no person hav ing  such interest shall b e employed. 

B . T he Contractor further cov enants that in order to prev ent any conflict,  it shall not 
purchase g oods or serv ices from any v endor in w hich the principal stock holders of the Contractor 
hav e any interest. 

21. O w nersh i p  of P rop erty . 
A . T he D epartment shall retain ow nership of all data,  documents,  eq uipment,  information,  

materials,  photog raphs,  recording s,  records,  reports,  v ideos and other items that A g ency prov ides or 
causes to b e prov ided to the Contractor.  

B . A ll data,  documents,  information,  photog raphs,  recording s,  records,  reports,  v ideos,  and 
other w ritten or recorded materials related to this contract that is ob tained or prepared b y the 
Contractor in connection w ith the performance of this contract shall b ecome the property of the 
D epartment. 

C. U pon completion or termination of this contract,  all items and materials that are the 
property of the S tate shall b e returned b y the Contractor to the D epartment,  at Contractor’ s ex pense.  
T he property shall b e returned in lik e condition to that in w hich it w as furnished to the Contractor,  
ex cept for normal w ear and tear. 

D . A ll data,  documents,  information,  photog raphs,  recording s,  records,  reports,  v ideos,  and 
other w ritten or recorded materials shall b e k ept confidential b y the Contractor w hen req uested to do 
so b y the D epartment and shall not b e made av ailab le to any indiv idual or org aniz ation b y the 
Contractor or any of the Contractor’ s employees w ithout the prior w ritten approv al of the D epartment. 

22. H ol d  H a rm l ess C l a u se.  T he Contractor shall sav e and hold harmless the D epartment from 
any and all claims of any k ind,  character,  or nature arising  from activ ities conducted under this 
A g reement. 
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23. Assignability.  T h e  C o n t r a c t o r  s h a l l  n o t  a s s i g n  a n y  i n t e r e s t  i n  t h i s  A g r e e m e n t  a n d  s h a l l  n o t  
t r a n s f e r  a n y  i n t e r e s t  i n  t h e  s a m e  ( w h e t h e r  b y  a s s i g n m e n t  o r  n o t a t i o n ) ,  w i t h o u t  t h e  p r i o r  w r i t t e n  
c o n s e n t  o f  t h e  D e p a r t m e n t  t h e r e t o ,  p r o v i d e d ,  h o w e v e r ,  t h a t  c l a i m s  f o r  m o n e y  d u e  o r  t o  b e c o m e  d u e  t o  
t h e  C o n t r a c t o r  f r o m  t h e  D e p a r t m e n t  u n d e r  t h i s  A g r e e m e n t  m a y  b e  a s s i g n e d  t o  a n y  b a n k ,  t r u s t  
c o m p a n y ,  o r  o t h e r  f i n a n c i a l  i n s t i t u t i o n  w i t h o u t  s u c h  a p p r o v a l .  N o t i c e  o f  s u c h  a s s i g n m e n t  o r  t r a n s f e r  
s h a l l  b e  f u r n i s h e d  p r o m p t l y  t o  t h e  D e p a r t m e n t . 

24. R e latio nsh ip  o f  th e  P ar tie s.  T h e  C o n t r a c t o r  i s  a u t h o r i z e d  t o  a c t  a s  a g e n t  f o r  t h e  
D e p a r t m e n t  i n  p u r c h a s i n g  t h e  m a t e r i a l  a n d  s e r v i c e s  r e q u i r e d  t o  a d m i n i s t e r  t h e  a d v e r t i s i n g ,  p r o m o t i o n  
a n d  p u b l i c  r e l a t i o n s  p r o g r a m  o n  b e h a l f  o f  t h e  D e p a r t m e n t .  A l l  s u c h  m a t e r i a l s  a n d  s e r v i c e s  w i l l  
b e c o m e  t h e  p r o p e r t y  o f  t h e  D e p a r t m e n t  u p o n  p u r c h a s e . 

25. P aym e nt o f  T ax e s.  T h e  C o n t r a c t o r  h e r e b y  a g r e e s  t h a t  t h e  r e s p o n s i b i l i t y  f o r  p a y m e n t  o f  
t a x e s  f r o m  t h e  f u n d s  t h u s  r e c e i v e d  u n d e r  t h i s  A g r e e m e n t  a n d / o r  l e g i s l a t i v e  a p p r o p r i a t i o n  s h a l l  b e  s a i d  
C o n t r a c t o r ' s  o b l i g a t i o n  a n d  i d e n t i f i e d  u n d e r  F e d e r a l  t a x  i d e n t i f i c a t i o n  n u m b e r  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . 

26. M o nito r ing/ L iaiso n.  T h e  D e p a r t m e n t  w i l l  d e s i g n a t e  M i c h e l l e  E s t a y ,  D i r e c t o r  o f  C o m m o d i t y  
P r o m o t i o n s  a n d  R e s e a r c h ,  a s  l i a i s o n  w i t h  t h e  C o n t r a c t o r  t o  a s s u r e  t h e  e x p e d i t i o u s  e x e c u t i o n  o f  t h i s  
A g r e e m e n t  a n d  i m p l e m e n t a t i o n  o f  t h e  S c o p e  o f  S e r v i c e s  a s  p r o v i d e d  h e r e i n .  T h e  D e p a r t m e n t ’s  
l i a i s o n  w i l l  c o m m u n i c a t e  o n  a  r e g u l a r  b a s i s  w i t h  t h e  C o n t r a c t o r  r e l a t i v e  t o  i m p l e m e n t a t i o n  o f  t h e  
S c o p e  o f  S e r v i c e s ,  a p p r o v e  a l l  p r o j e c t  c o s t  e s t i m a t e s  a n d  m e d i a  s c h e d u l e s ,  r e v i e w  a l l  p r o j e c t  r e p o r t s  
a n d  a p p r o v e  a l l  e x p e n s e / p a y m e n t  d o c u m e n t s  s u b m i t t e d  b y  t h e  C o n t r a c t o r . 

27. R igh t to  R e v ie w .  T h e  D e p a r t m e n t  r e t a i n s  t h e  r i g h t  t o  m a k e  a  f i n a l  d e t e r m i n a t i o n ,  i n  a l l  
c a s e s ,  a s  t o  t h e  c o n t e n t  o f  t h e  p r o g r a m ,  w h a t  w o r k  i s  t o  b e  p e r f o r m e d  a n d  w h e t h e r  o r  n o t  t h e  w o r k  
p e r f o r m e d  b y  t h e  C o n t r a c t o r  i s  a c c e p t a b l e  i n  b o t h  f o r m  a n d  c o n t e n t . 

28. C h o ic e  o f  L aw ;  C o nf lic ts o f  I nte r e st;  C o d e  o f  E th ic s.  T h i s  i s  a  S t a t e  o f  L o u i s i a n a  c o n t r a c t  
a n d  a l l  t e r m s  s h a l l  b e  c o n s t r u e d  i n  a c c o r d a n c e  w i t h  a n d  a l l  d i s p u t e s  s h a l l  b e  g o v e r n e d  b y  t h e  l a w s  o f  
t h e  S t a t e  o f  L o u i s i a n a ,  o f  t h e  U n i t e d  S t a t e s  o f  A m e r i c a ;  a n d  a l l  p a r t i e s  s u b m i t  t h e m s e l v e s  t o  t h e  
j u r i s d i c t i o n  o f  t h e  C o u r t s  l o c a t e d  i n  t h e  P a r i s h  o f  E a s t  B a t o n  R o u g e ,  i n  t h e  S t a t e  o f  L o u i s i a n a ,  i n  t h e  
e v e n t  o f  a n y  l e g a l  p r o c e e d i n g s  i n  c o n n e c t i o n  w i t h  t h i s  A g r e e m e n t . 

 C o n t r a c t o r  w a r r a n t s  t h a t  C o n t r a c t o r  a n d  C o n t r a c t o r ’s  r e p r e s e n t a t i v e s  a r e  f a m i l i a r  w i t h  a n d  
w i l l  c o m p l y  w i t h  a l l  a p p l i c a b l e  l a w s  o f  t h e  S t a t e  o f  L o u i s i a n a .  B y  a c c e p t i n g  t h i s  e n g a g e m e n t  t h e  
C o n t r a c t o r  i s  a g r e e i n g  t o  w o r k  f o r  a n d  p r o v i d e  s e r v i c e s  t o  o r  f o r  t h e  D e p a r t m e n t ,  a n d  t h e r e b y  s u b j e c t s  
C o n t r a c t o r ’s  f i r m  a n d  e m p l o y e e s  t o  t h e  L a w s  o f  t h e  S t a t e  o f  L o u i s i a n a ,  i n c l u d i n g  p a r t i c u l a r l y ,  b u t  n o t  
l i m i t e d  t o ,  S t a t e  l a w s  r e l a t i n g  t o  C o n f l i c t s  o f  I n t e r e s t ,  a s  w e l l  a s  t h e  S t a t e  C o d e  o f  G o v e r n m e n t a l  
E t h i c s  w h i c h  a p p l i e s  t o  t h e  C o n t r a c t o r  i n  t h e  p e r f o r m a n c e  o f  s e r v i c e s  c a l l e d  f o r  u n d e r  t h i s  A g r e e m e n t .  
T h e  C o n t r a c t o r  a g r e e s  t o  i m m e d i a t e l y  n o t i f y  t h e  S t a t e  i f  p o t e n t i a l  c o n f l i c t s  o f  i n t e r e s t  o r  v i o l a t i o n s  o f  
t h e  S t a t e  C o d e  o f  G o v e r n m e n t a l  E t h i c s  a r i s e  a t  a n y  t i m e  d u r i n g  t h e  t e r m  o f  t h i s  A g r e e m e n t . 
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29. Order of Precedence.  T h i s  A g r e e m e n t  s h a l l ,  t o  t h e  e x t e n t  p o s s i b l e ,  b e  c o n s t r u e d  t o  g i v e  
e f f e c t  t o  a l l  p r o v i s i o n s  c o n t a i n e d  t h e r e i n ,  h o w e v e r ,  w h e r e  p r o v i s i o n s  c o n f l i c t ,  t h e  i n t e n t  o f  t h e  p a r t i e s  
s h a l l  g i v e  f i r s t  p r i o r i t y  t o  p r o v i s i o n s  o f  t h e  A g r e e m e n t  e x c l u d i n g  t h e  R F P  a n d  t h e  p r o p o s a l ;  s e c o n d  
p r i o r i t y  t o  t h e  p r o v i s i o n s  o f  t h e  R F P ;  a n d  t h i r d  p r i o r i t y  t o  t h e  p r o v i s i o n s  o f  t h e  p r o p o s a l . 

30.  E nt i re A g reem ent .  T h i s  A g r e e m e n t ,  t o g e t h e r  w i t h  t h e  R F P  a n d  a d d e n d a  i s s u e d  t h e r e t o  b y  
t h e  D e p a r t m e n t ,  t h e  p r o p o s a l  s u b m i t t e d  b y  t h e  C o n t r a c t o r  i n  r e s p o n s e  t o  t h e  D e p a r t m e n t ' s  R F P ,  a n d  
a n y  e x h i b i t s  s p e c i f i c a l l y  i n c o r p o r a t e d  h e r e i n  b y  r e f e r e n c e ,  c o n s t i t u t e  t h e  e n t i r e  a g r e e m e n t  b e t w e e n  
t h e  p a r t i e s  w i t h  r e s p e c t  t o  t h e  s u b j e c t  m a t t e r . 

 
I N  W I T N E S S  W H E R E O F ,  t h e  D e p a r t m e n t  a n d  t h e  C o n t r a c t o r  h a v e  e x e c u t e d  t h i s  A g r e e m e n t  t h i s  

_______ d a y  o f  __________________,  201 0. 
 
W I T N E S S E S :  L O U I S I A N A  D E P A R T M E N T  O F   
 A G R I C U L T U R E  &  F O R E S T R Y  
  
 
 
 
________________________________ B Y :  ___________________________________ 
( W i t n e s s  f o r  t h e  D e p a r t m e n t )        M i k e  S t r a i n  D V M ,  C o m m i s s i o n e r    ( D a t e ) 
 
 
 
 
  _________C o n t r a c t o r ’ s  N a m e __________ 
 
 
 
 
________________________________ B Y :  ___________________________________ 
( W i t n e s s  f o r  t h e  C o n t r a c t o r )        N a m e :  ______________________ ( D a t e ) 
        T i t l e :  ______________________ 
        P h o n e  N u m b e r  : _(         ) _______________ 
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APPENDIX A 
S ER V IC E R AT ES  

EF F EC T IV E ____ ( Da t e ) _____ 
 

 
 
Pe r s o n n e l  
  ( Na m e s  &  T i t l e s ) ____ a n  h o u r  
 
G r a p h i c s  De s i g n :  ____ a n  h o u r  
 
L o g o  De s i g n :  ____ a n  h o u r  
 
Pr i n t  L a y o u t :  ____ a n  h o u r  
 
R e s e a r c h  G a t h e r i n g :  ____ a n  h o u r  
 
C o p y  W r i t i n g :  ____ a n  h o u r  
 
Pr e s s  R e l e a s e s :  ____ a n  h o u r  
 
S t r a t e g i c  Pl a n n i n g :  ____ a n  h o u r  
 
M e d i a  B u y i n g :  ____ a n  h o u r  
 
Pu b l i c  R e l a t i o n s  B i l l a b l e :  ____ a n  h o u r  
 
S t u d i o / Au d i o  Pr o d u c t i o n :  ____ a n  h o u r  b a s e d  o n  o n e -h o u r  m i n i m u m  
 
Au d i o  v / o  F e e s :  Pe r  p r o j e c t  b i d ;  b a s e d  o n  n u m b e r  o f  a c t o r s  &  m a r k e t s  
 
C a s s e t t e / DC  Du p l i c a t i o n :  F r e e  f o r  t h e  f i r s t  5  ( p e r  o r d e r ),  ______ p e r  p i e c e  a f t e r  
 
M P3  a u d i o  d i s t r i b u t i o n :  F r e e  
 
M e e t i n g s :  F r e e  f o r  f i r s t  t w o  h o u r s  ( p e r  m e e t i n g ) _____ a n  h o u r  a f t e r  
 
Ph o n e  C a l l s :  F r e e  U n l i m i t e d  
 
 
 
L O U IS IANA DEPAR T M ENT  O F  ________ ( C o n t r a c t o r ’ s  Na m e ) __________   
AG R IC U L T U R E &  F O R ES T R Y   
 
 
 
B Y :  ____________________________ B Y :  _______________________________ 
       M i k e  S t r a i n  DV M ,  C o m m i s s i o n e r         Na m e :  ______________ T i t l e :  ______ 


